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Group setup instructions.
This guide provides step-by-step instructions for effectively setting up a group plan
on the specified platform, ensuring that users can navigate the process with ease. By
following the detailed steps, individuals can streamline the selection of products,
establish billing schedules, and configure commission structures for agents. Viewing
this guide will help users avoid common pitfalls and ensure that all necessary
configurations are completed accurately, ultimately facilitating a smoother setup
experience.

1 Navigate to nfclife.com

2 Click here.

https://scribehow.com
https://test.nfc.calcfocus.net/policyadmin/home
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3 Employer Information tab

4 click next once finished
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5 Product selection and rules

only have products selected you want to offer.
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6 Action product rules

You must click action to setup rules for product.
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7 Rule selections for products

8 Click next page once completed
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9 Group plan year selection

10 Setup plan dates
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11 Once done hit Ok
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12 Just hit next
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13 Hit Add for Group contacts
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14 Group contacts page

15 Hit ok once done
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16 Then hit next

17 Billing page
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18 Hit add for deduction schedule

19 Generate payroll deduction scheudle for your records
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20 Click here.

21 Click next page
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22 Commission setup

If you are the only agent getting paid commission, then just scroll down and hit 
next.

Add agents you want to pay commission on the group. The % you give other 
agents is based off of your total commission.

You can add an agent based on what they write only or for the whole group.
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23 Click here.

24 Click here.
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25 Click "The percentage of commissions the enroller is to receive for premium they
write. The percentage amounts entered reduce the Sales Contacts commis..."

26 Click "Group Split - Percentage allocated for agents involved with the group that
are not enrolling. The percentage amount reduces the Sales Contact pe..."
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27 Submit and wait for home office approval.


